
TO CHANGE THE FIRST CLASS 
SERVER NUMBER IN THE 

SCHOOL DISTRICT 

 

 

 

 

 

 

 

 

 

 

1. CLICK THE 
ADVANCED 

BUTTON 

2. CLICK THE 
SETUP BUTTON 



 

 

C 
3. TYPE 10.1.2.100 
 IN THE SERVER 

FIELD 

4. CLICK SAVE 

5. YOU SHOULD NOW BE 
ABLE TO LOG IN TO YOUR 

FIRST CLASS ACCOUNT. 


